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Gblnaﬂ PenepanbHOe Ka3Ha4eNCTBO /

IHos0xeHune 00 UCTIOJIb30BAHUY MIPOCTOI 3JIEKTPOHHOM NMOANUCH B 00Pa30BaTeJIbHOM
OpraHu3anuu

1. O01mue moJ10KeHUS
1.1.  [lannoe Ilosio:kenne 00 MCMOJAB30BAHMM TPOCTOM JJIEKTPOHHOM TMOANUCH B
1IKoJie pa3paboTano B coorBercTBHH ¢ DenepanbHbiM 3akoHOM Ne 273-03 ot 29.12.2012 rona
«O06 obpaszoBanuu B Poccuiickoit ®@enepanun» ¢ u3MeHeHHs MU OT 15 okTsiopsi 2025 roaa,
OenepanbabiM  3ak0HOM  Ne63-D3 ot 06.04.2011 roma «OO »SIEKTPOHHOM TMOAMUCH» C
u3MeHeHusMu ot 28 gekabps 2024 roga, npukazoM MMHHCTEPCTBA CBA3M MAacCOBBIX
komMMmyHuKaiuii Poccuiickoit ®enepaunn Nel07 ot 13 anpenst 2012 roga «O06 yTBep:kIeHUU
[Tonoxenus o QenepanbHON rocynapcTBeHHOH MHpOpMalnnoOHHOM cucteme "Exunas cucrema
UACHTU(DUKAIMN U ayTeHTHU(PUKAUU B HH(PpAcTpyKType, obecrneunBaroieii nHGpOopMaloHHO-
TEXHOJIOTUYECKOEe  B3aWMoJieiicTBUe  HMH(OPMAIIMOHHBIX  CHCTEM, HCHOJNb3yeMbIX  JUIs
IPEIOCTABIEHUSI TOCYJAapCTBEHHbIX W MYHULUMAIBHBIX YCIYI B 3JIEKTpOHHOU (opme" c
u3MeHeHusMu ot 19 asrycra 2022 roza, a Takxke Y cTaBoM 0011e00pa30BaTesIbHOM OpraHu3aluu
u JIpYyTUMHU HOPMAaTUBHBIMHU [IPaBOBBIMU aKTamu Poccniickoit denepanuy,
pETJIaMEeHTUPYIOLIUMH  JIeATeIbHOCTh  OPraHU3alUil, OCYIIECTBISIOMUX 00pa3oBaTeIbHYIO
JeSITEIIbHOCTD.
1.2. Hacrosee [lonoocenue 06 ucnonvsoéanuu npocmou 91eKmpoHHou noonucu ¢ MBOY
«Kapakawnunckas OOLLly onpenenseT OCHOBHBIE TEPMUHBI, PETYIMPYET MPAaBUIIA U CPEACTBA
UCTIOJIb30BaHUS MPOCTHIX SJEKTPOHHBIX TMOANUCEH M PErylaMeHTHPYeT CO3AaHue cepThdukara
KJII0Ya MPOBEPKU JJIEKTPOHHBIX TMOJIMUCEH, YyCTaHaBIMBAET TMOPSAOK M YCIOBHSI pPabOThI
COTPYAHUKOB C 3JIEKTPOHHBIMU JIOKyMEHTaMH B HMH(popMmanuoHHOi cucteme (nanee — HMC), a
TaKKe MpaBa, 003aHHOCTH U OTBETCTBEHHOCTH BJIaJIENblla IPOCTOM 3JIEKTPOHHOM MOAIHUCH.
1.3. Enunas cuctema wuIeHTH(PUKALIMU W ayTeHTH(UKALUU sABISETCS HMH(OPMAIMOHHBIM
3JIEMEHTOM UH(PACTPYKTYPHI, obecrieunBaroIiei MH(POPMAITMOHHO-TEXHOJIOTUYECKOE
B3auMoJieiicTBUe  MH(OPMAIIMOHHBIX  CHCTEM,  HCIOJB3YeMBIX IS IPelOCTaBICHUS
roCy/IapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT B 3JIEKTPOHHOH (opMe.
1.4. Ilenarornueckue pabOTHUKH 0O0II€00Pa30BaTENbHON OpraHU3ally, SBISSACH yYaCTHUKAMU
JJIEKTPOHHOTO B3aWMOJEWCTBHUS Ha YCHOBUSAX Hacrosuiero IlomokeHus, MNOAMUCHIBAIOT
VYBenomsienue 00 o3HakomseHun ¢ Ilomoxenuem (cm. Ilpunoxenue 1). Iloamucanue
COTPYAHUKOM IIKOJIbI YBEIOMIICHHS PABHO3HAYHO MPHUCOEANHEHHIO K COIIALIEHNIO 00 y4acTuu
BO BHYTPEHHEM D3JICKTPOHHOM JOKYMEHTOOOOPOTE C MCIOJIB30BAaHHEM IPOCTON 3JIEKTPOHHOM



MOAMKUCH Ha YyCIOBUAX HacTosiero [lonoxkeHus B cCOOTBETCTBUHM cO CT. 428 I'paxkmaHckoro
kojzekca Poccuiickoit deneparun («{oroBop nmprucoeanHeHUs).

1.5. Peanmu3zauus ycnoBHWiA TNPUMEHEHHsS TPOCTONW 3JIEKTPOHHOW TMOAMUCH O0ECIeYnBaeT
pHUaHue IOPUINYECKON CUJIbl BHYTPEHHHM OJJIEKTPOHHBIM JOKYMEHTaM o00pa3oBaTelbHON
opranu3zaiuu B UC, TpeOyromuM JINYHOH MOANUCH TUPEKTOPA IIKOJIbI, U ONEepPAIHsIM C HUMU.
1.6. Hanuune npocTOl 3IEKTPOHHOW MOJMNKMCH B 3JIEKTPOHHOM JOKYMEHTE MOATBEPHKIAET
aBTOPCTBO JAHHOTO JOKYMEHTAa M COXpaHSET €ro IeIOCTHOCTh. TakuMm o0pa3oM, JOKYMEHT,
CoJIeprKalliil MPOCTYIO NEKTPOHHYIO MOJIIUCH, HE MOKET ObITh U3MEHEH MOCJIE MOANUCAHUS.
1.7. qns noanucanus nokyMeHnToB B MIC ucnonb3yercs mpocras 3J€KTPOHHAs MOANNUCH B BUJIE
OPUCOCAMHSIEMON K  JIOKYMEHTYy HMH(QOpMAlMH, TeHepUpyeMOil  MporpaMMod  WId
UH(POPMALIMOHHON CUCTEMOM COBMECTHO C MOJIb30BATENIEM MJIH 110 €r0 KOMaH/IE.

1.8. B xauecTtBe myOJIMYHOW dYacTH KJIOYa MPOCTOM  DJICKTPOHHOM TOIMUCH B
0o011e00pa3oBaTeIbHOM OpraHU3alliyd HUCIOJb3YETCS YHUKAJIbHOE HMs YYETHOH 3amucy,
npuMeHsieMoe ajsi aBTopu3auuu nois3oBatens B C. B kauecTBe KoHpUACHIMAIHLHOW YacTh
KJIF0Ya MPOCTOM 3JIEKTPOHHOM MOMNKCH B LIKOJIE UCIIOIB3YETCS 1apOJIb K yYETHON 3alUCH.

1.9. Usrorosnenue (reHepanuio), Bbimadyy u peructpauuto B MC umeH mnonb3oBaTeneil u
nmapoJyieil  OCyIIECTBIISIET Ha3HAuE€HHOE [0 TMpHUKa3zy JAUpeKTopa 00meo0pa3oBaTebHON
OpraHHu3aIi OTBETCTBEHHOE JHIIO (anee — OTBETCTBEHHBIN 3a TeXHUYecKyto noauepxxky NC).
1.10. [Mapons nonbs3oBarenst UC MoxeT ObITh U3MEHEH €r0 BiaJebleM B 000 MOMEHT Iocie
aBTOpU3alMU B MHPOPMAIIMOHHON cucTeme. PekoMeHayeTcsi U3MEHSTh Mapojb HE PeXe OJHOTO
paza B Tpu wMmecsua. s CHWKEHHS pUCKa Moadopa Maposii M HECAHKIIMOHHMPOBAHHOTO
WCIIONIb30BAaHUSL JPYTUM JIMIIOM KIIFOYa JJIEKTPOHHON MOJIMUCH PEKOMEHAYeTCs He 3a7aBaTh
[IapOoJIM, UCIIOJIb30BAHHBIE paHee.

1.11. Co3manue u Bblgady CcepTUPHUKATOB KIIOYEH MPOBEPKU SJICKTPOHHBIX MOANHUCEH
OCYIIECTBIISIET Y IOCTOBEPSIOUINI LIEHTP Ha OCHOBAaHUU COIJIALIEHUS] MEXAY YIOCTOBEPSIOLINM
HEHTPOM M 00pa30BaTEIbHON OpraHU3alUeH.

2. OcHOBHBbIE TEPMHUHBI U HUX OINpe/ieJIeHUs!

2.1. Ynekmponnaa noonuce — MHGOPMaLUA B SJIEKTPOHHOM (opMe, KoTopasi MPUCOEINHEHA K
Ipyroi uHpopmanuu B AJIEKTPOHHOW (opme (moanmuchiBaeMoil MHGOpManuu) WIM HHBIM
o0Opa3oM cBs3aHa ¢ Takod HMH(oOpMaIMed M KOTOpas MCIOJB3YyeTCs JUIsl ONpeNeeHus JuIa,
MOAMKUCHIBAIOIIETO HH(OPMAITHIO.

2.2. Cepmugpukam Knwoua npoeepkKu 31eKmpoHHON NOONUCU — SIEKTPOHHBIA JOKYMEHT WIN
JOKYMEHT Ha OyMa)KHOM HOCHTEJIE, BbIJAHHbBIE yJIOCTOBEPSIOIINM LIEHTPOM JTMOO JOBEPEHHBIM
JULOM YAOCTOBEPSAIOIIETO ILIEHTpAa U IOATBEPKAAOIINE INPUHAMIEKHOCTh KIIOUYa IMPOBEPKU
AIIEKTPOHHOM MOJIUCH BJIAJIENIbIly cepTHU(UKATa KIt04a MPOBEPKH FIEKTPOHHON MOIIHUCH.

2.3. Bnaodeney cepmugpukama xknioua nposepku 31eKmpoHHON ROORUCU — JIAI0, KOTOPOMY B
YCTaHOBJIEHHOM COOTBETCTBYIOIIMM DeiepaibHbIM 3aKOHOM MOPSAIKE BbIIAH CEPTHQPHUKAT
KJIF0Ya MPOBEPKH JIEKTPOHHOM MOANHCH.

2.4. Kntou dnekmpoHHOil  noOnucu —  yYHUKaJbHAS — TOCJIEOBATEIBHOCTh  CHMBOJIOB,
IIpeIHa3HauYeHHast ISl CO3JaHUs DJIEKTPOHHOM MOANNCH.

2.5. Kntou npoeepku 31eKmpoHHOU noonucu — YHUKAIbHAs TIOCIIE0BATEIbHOCTh CHMBOJIOB,
OJIHO3HAYHO CBSI3aHHAs C KJIFOYOM 3JIEKTPOHHOM MOANMCH U NpeAHAa3HAuY€HHas s MPOBEPKU
MOJJIMHHOCTH 3JIEKTPOHHOM MoANKCH (Aajiee - MpoBepKa AIEKTPOHHON MOJIITUCH).

2.6. Yuacmnuku 31eKmponno2o e3aumooeiicmeus — OCYyLIECTBISAIONNE 00MeH nHpopmanuein
B OJIGKTPOHHOW (hopMe TroCylapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIMpaBleHUS,
OpraHu3alii, UHAUBUAYAJIbHbIE MPEINPUHUMATENH, a TAKXKE TpakIaHe.

2.7. Hugpopmayuonnaa cucmema o0o0uwiezo noavzoeanus — WHGOpPMAIIMOHHAS CHCTEMA,
YYaCTHUKH AJIEKTPOHHOTO B3aUMOJIEWCTBUS B KOTOPOM COCTaBIISIFOT HEONPEAEIIEHHBIN KpPYT JIUIL
U B UCMOJIb30BaHUHN KOTOPOH 3TUM JIMIIAM HE MOXKET ObITh OTKa3aHOo.

2.8. Yoocmoseparowuii yenmp — IOPUITYECKOE JIUIO, WHAUBUIYAIbHBIM NpeANpUHUMATEIh
an00 TOCYyAapCTBEHHBIM OpraH MM OpraH MECTHOTO CaMOYIpPAaBJIEHUS, OCYLIECTBIISIOIINE
(YHKLIMU 110 CO3/IaHUIO U BbIAa4Ye CEPTU(PHUKATOB KIIIOUYECH MPOBEPKU IEKTPOHHBIX MOAINUCEH, a



TaKXke MHbIE (PYHKIHMH, TperycMoTpeHHble DenepanbHbM 3akoHOM Ne63-D3 «O0 31eKTpOHHOM
HOJIHCH».

3. DJIeKTPOHHASl MOANMUCH U €€ BH/bI

3.1. IIpocToii 3MeKTPOHHON NOJIMCHIO ABISAETCA AJIEKTPOHHAS MOJIUCh, KOTOPask OCPEICTBOM
UCTIOJIb30BaHUSl KOJOB, IMApojeld WM HMHBIX CPEIACTB MOATBEp)KAaeT (GakT (GpopMHUpOBaHUS
3JIEKTPOHHON MOJMMCH ONPEECICHHBIM JIUL[OM.

3.2. K BugaM 3J1eKTpOHHBIX MTOAMUCEH OTHOCUTCS:

e IIPOCTas IEKTPOHHAs MTOJIITUCH;

e  YCWIEHHAas AIEKTPOHHAsSI TOAMNCH.

PaznuuatroTcst  ycwiieHHass — HEKBaIM(UIMPOBAHHAs  JIEKTPOHHAs  MOANUCh  (manee -
HEKBaTU(DUIIMPOBAHHAS AJIEKTPOHHAS MTOJANUCH) U YCHIICHHAS KBATU(UIIMPOBAHHAS dJIEKTPOHHAS
noJanuch (fanee - KBaTU(UIMPOBAHHAS 3JICKTPOHHAS IIOJIIHCh).

4. IlpaBujia u cpeacTBa HCIOJIb30BAHMS NMPOCTHIX 3JIEKTPOHHBIX NMOANKCEH

4.1. DNeKTPOHHBIM TOKYMEHT CUMTAETCS] NOJINMCAHHBIM MPOCTOM JIEKTPOHHON MOJNHMCHIO MPU
BBITNIOJTHEHUH CIIEIYIOIIUX YCIOBHM:

e IIPOCTas AJIEKTPOHHAS MOJIUCH COJIEPIKUTCS B CAMOM 3JIEKTPOHHOM JJIOKYMEHTE;

e KJIOY IMPOCTON 3JIEKTPOHHOM IOANUCU IMPUMEHSETCS B COOTBETCTBUM C IIPAaBHJIAMH,
ycTaHOBJIEHHbIMH onepatopoM MC, ¢ HCIOIBb30BaHHMEM KOTOPOH OCYIIECTBISIOTCS
co3gaHue W (WIM) OTIpaBKa D3JEKTPOHHOIO JIOKYMEHTa, U B CO3JAaHHOM M (WiIH)
OTIIPABJICHHOM 3JIEKTPOHHOM JIOKYMEHTE COAEPKHUTCS MH(OpMaLuUs, yKa3blBarollas Ha
JIMI0, OT UMEHHU KOTOPOro ObUI CO3/aH U (WJIK) OTIPABIIEH AJIEKTPOHHBIN TIOKYMEHT.

4.2. HopmaTuBHbIE MPABOBbIC aKThl M (WJIM) COIJIAIIEHUS MEXJY YYaCTHUKAMHU 3JIEKTPOHHOIO
B3aMMOJICHCTBYS, yCTAHABIMBAIOUIME ClIydad [PU3HAHUSA  DJEKTPOHHBIX JIOKYMEHTOB,
HOJIMCAHHBIX MPOCTOM 3JIEKTPOHHON MOJIMUCHIO, PABHO3HAYHBIMM JIOKYMEHTaM Ha OyMasKHBIX
HOCHUTEISIX, TOAMHUCAHHBIM COOCTBEHHOPYYHOW TIOAMMCHIO, MOJDKHBI MpeaycMaTpuBaTh, B
YaCTHOCTH:

e TMpaBWia OIpENEJCHMs JIMLA, MOJANUCHIBAIOIIETO 3JEKTPOHHBIM JIOKYMEHT, IO €ro
IIPOCTOM HJIEKTPOHHOM MOAINCH;

e 00s3aHHOCTH JIMIIA, CO3JIAIONIETO U (MJIM) MCIOIB3YIOMIETO KU MPOCTOM 3IIEKTPOHHOM
HOJIKMCH, COOI0ATh €ro KOH(UACHIUAIBHOCTb.

4.3. lns co3naHus ¥ IPOBEPKH AJIEKTPOHHOM MOJAIMUCH, CO3/IaHUs KJI0Ua 3JIEKTPOHHOM MOANUCH
U KJII0Ya IPOBEPKU JJIEKTPOHHOW TMOANMCH JOJDKHBI MCIIOJIB30BAThCS CPEACTBA DJIEKTPOHHOMN
MOJIUCH, KOTOPBIE:

e TO3BOJSIOT YCTAHOBUTH (aKT M3MEHEHHUS MOJNHCAHHOTO 3JEKTPOHHOIO JOKYMEHTa
M0CJIe MOMEHTA €T0 MONUCAHMUS;

e oOecrieyMBarOT MPAKTUYECKYI0 HEBO3MOXXHOCTb BBIYMCICHHS KIIOYa DJICKTPOHHOM
MOJIMUCHU U3 3JIEKTPOHHOMN MOJIMUCH WU U3 KJII0Ya €€ MPOBEPKHU;

e TO3BOJSIOT CO3/aTh  IEKTPOHHYIO TMOANMHUCH B  (opmaTe, YCTaHABIMBAEMOM
denepanbHBIM OPraHOM HCIIOJHUTEIBHONW BJIACTH, OCYIIECTBISIIOIIMM (DYHKUIHUU TIO
BbIpaOOTKE M peaju3alMd TOCYJapCTBEHHOM TMOJIMTUKA U HOPMATHUBHO-IIPAaBOBOMY
perynupoBaHuio B cdepe HHGOPMALMOHHBIX TEXHOJOTHM, U obecrneynBarouiemMm
BO3MO>KHOCTB €€ ITPOBEPKU BCEMU CPEICTBAMU 3JIEKTPOHHOM MOANKCH.

4.4. Tlpu co3naHuu 3JIEKTPOHHOM MOJIHICH CPEICTBA AIEKTPOHHON MOMUCH JIOJIKHBI:

e IIOKa3bIBaTh CaMOCTOSITENBHO WM C MCIOJIB30BAHUEM IPOTPaMMHBIX, MPOrPaMMHO-
anmnapaTHbIX M TEXHUYECKHUX CPEJCTB, HEOOXOAUMBIX U OTOOpa)KeHUs HH(pOpMAaIH,
MOJINUCHIBAEMON C MCIOJIb30BAaHUEM YKA3aHHBIX CPEJICTB, JIMILY, OCYLIECTBISIOLIEMY
CO3/IaHME 3JIEKTPOHHOW IMOAINHUCH, CojepkaHue HHOpMaIUH, MOJINUCAHHE KOTOPOM
IIPOU3BOJUTCS;

e CO3JaBaTh DJEKTPOHHYIO MOJNUCh TOJBKO TMOCHE  TMOATBEPKIACHHUS  JIUIOM,
MOJINUCHIBAIOIIMM JJIEKTPOHHBIA JOKYMEHT, ONEpaliyd IO CO3AAHMIO DJIEKTPOHHOU
HOJINCH;

e  OJHO3HAYHO IOKAa3bIBaTh, YTO 3JIEKTPOHHAS MOJIUCH CO3/IaHa.



4.5. Tlpu npoBepke 3JIEKTPOHHOM MOANKMCH CPEICTBA IIEKTPOHHOM MOJIUCH JTOJIKHBI:

MIOKa3bIBaTh CaMOCTOSITEIbBHO WJIM C HCIOJIB30BAHUEM IPOIPAMMHBIX, ITPOrPaMMHO-
amnmapaTHbIX M TEXHUYECKUX CPEICTB, HEOOXOAUMBIX JUIsI OTOOpakeHUs MH(OpMAINH,
MOANMCAaHHOW C MCIOJIb30BAHUEM YKa3aHHBIX CPEICTB, COIECP)KAHUE DIJIEKTPOHHOIO
JIOKYMEHTA, MOANHUCAHHOIO 3JIEKTPOHHOW MOJIMCHIO, BKIIIOYAs BU3YAIM3ALUIO JTAaHHOU
JJIEKTPOHHOW TOAIUCH, COAEPKAIlyl0 HH(POPMALMIO O TOM, YTO TAKOH JOKYMEHT
MIOANKCAH 3JIEKTPOHHOU IOAINMKCHIO, a TAKIKE O HOMEPE, BIAIEIbIE U NIEPUOJE ACUCTBUS
cepTU(HKaTa KIF04Ya IPOBEPKH JEKTPOHHON MOJNUCH;

NOKa3bIBaTh MH(OPMAIMIO O BHECEHWHW HM3MEHEHUH B TMOANMMCAHHBIA 3JIEKTPOHHOU
IOJIHUCHIO YIEKTPOHHBIN JTOKYMEHT;

yYKa3plBaThb HA JIMIO, C HCIIOJIB30BAHUEM KJI0Ya DJIEKTPOHHOW ITOANKMCH, KOTOPOIO
MOJIUCAHBI AIEKTPOHHBIE JOKYMEHTBHI.

5. Cepruduxar Kiw4a NpoBepKU YJIEKTPOHHON MOAMUCH
5.1. YnocroBepstonuii eHTp:

co31aéT cepTH(HKATH KIIOYEH MPOBEPKH AIIEKTPOHHBIX TOANUCEH M BBIJACT TaKHE
cepTU(UKATHI JIMIaM, OOpPATUBLIMMCS 32 MX IOJIY4YEHUEM (3asBUTENIAM), NPH YCIOBUU
YCTAQHOBJIICHHS JIMYHOCTH TIIOJIydaTensl cepTUdHUKaTa (3asgBUTENSA) JUOO MOITHOMOYUS
JMIIA, BBICTYNAIOIIEr0 OT MMEHHU 3asBUTENs, 110 OOpallleHHIO 3a IMOJy4YeHHEM JAHHOTO
ceprudukara;

OCYIIECTBIIIET B COOTBETCTBUM C MpaBUIAMM TMOATBEPKICHUS BIIAJEHUSA KIIOUOM
AJNIEKTPOHHON IOAIKCH IOATBEP)KICHHUE BIAICHUS 3asBUTEIEM KIHOYOM 3JIEKTPOHHOU
MOJIUCH, COOTBETCTBYIOIIMM KIIOUY IIPOBEPKHU JIEKTPOHHOM MOANNCH, YKa3aHHOMY UM
JUTSL IOJTYYEHUs CepTH(HKATa KIF04a POBEPKU AIIEKTPOHHOH ITOAINCH;

YCTAQHABJIMBAET CPOKH JEHCTBHS CEPTU(PUKATOB KIIOUEH IPOBEPKU 3IIEKTPOHHBIX
MO AT CEH;

AHHYJIUPYET BBLAAHHBIE STHM YIOCTOBEPSIOLUIMM LEHTPOM CepTU(UKATHI KItOUYeH
IIPOBEPKU IEKTPOHHBIX MOAIUCEH;

BBIJIa€T 1O OOpAIEHUIO 3asBUTENS CPEJCTBA SJIEKTPOHHOMN MOJMMCH, CoJepKalie KoY
AJIEKTPOHHOM MOJMUCU M KJIHOY MPOBEPKH D3JIEKTPOHHOM moamucu (B TOM YHUCIE
CO3JIaHHBIE YJIOCTOBEPSIOLIMM IIEHTPOM) HIIM 00ECIeUunBaIOIINe BO3MOKHOCTb CO3/IaHUS
KJIFOYa JIEKTPOHHOU MOAIMCH U KJIK0Ya IMPOBEPKH dJIEKTPOHHOM MOAIINCH 3asIBUTENIEM;
BElET PEECTp BBIIAHHBIX M AaHHYJIMPOBAHHBIX CEPTHU(PHUKATOB KIHOUEH MPOBEPKU
AJNIEKTPOHHBIX MOINCEH;

OCYILECTBIISICT TPOBEPKY JJIEKTPOHHBIX MOANUCEH 1O OOpalleHUsIM YyYaCTHHKOB
AJEKTPOHHOTO B3aUMOJEHCTBUS.

5.2. Ceptuukar KIOYa TMPOBEPKH  IEKTPOHHOH MOJMUCH  COAEPKUT  CIEAYIOIIYIO
UH(pOpMaLIUIO:

VHHUKQJIbHBIA HOMEp cepTH(UKaTa KI0Ya MPOBEPKU DIIEKTPOHHON MOIMUCH, AAaThl
HayaJia 1 OKOHYaHUS CPOKa JICUCTBUS TAKOTO cepTU(UKATa;

dbamunus, WM W OTYECTBO 3asgBUTENs WIM  HH(OpPMANMS, TMO3BOJSIOIIAS
UIeHTU(UIIMPOBATH BIIAJENbIla cepTU(]HUKaTa KII0oua TPOBEPKHU IJIEKTPOHHOUN TOIUCH;
YHUKaJIbHBIN KIIFOY IPOBEPKU JIEKTPOHHOU MOJANMCH;

HAaWMEHOBAHHME HCIIOJIB3YEeMOTO CPEICTBA DJICKTPOHHOW MOANUCH W (WJIM) CTaHIApTHI,
TpeOOBaHUSM KOTOPBIX COOTBETCTBYIOT KJIFOY AJIEKTPOHHOM MOMAMUCH M KIIIOU TPOBEPKHU
3JIEKTPOHHOM MOJIIHCH;

HAUMEHOBAHHME YIOCTOBEPSIONIETO IICHTPA, KOTOPHIA BBIIAT CepTHPUKAT KIHOYa
IIPOBEPKU HJIEKTPOHHOM MOJIHCH.

5.3. Cepruukar Ki1roya NpoBEPKH JIEKTPOHHONU MOINMCH PEKPAIAeT CBOE JACHCTBUE:

B CBSI3U C UCTEYCHUEM YCTAHOBIICHHOTO CPOKA €T0 JCHCTBUS,
HA OCHOBAaHWHU 3asBICHUS BIAJeNblla cepTUPHUKATA KIIOYa IMPOBEPKH DIEKTPOHHOM
TTOITHCH,



e B Cllyyae MpEKpalleHUs ACATEIbHOCTH YJOCTOBEPSIONIEro IEHTpa 0e3 mepexonaa ero

GYHKIMA IPYTrUM JTUIAM.
6. ObecneyeHne IOPUANYECKOI CHJIbI BHYTPEHHUX 3JIeKTPOHHBIX JOKYMEHTOB
6.1. Ilepuon paboThl HaJl AIIEKTPOHHBIMHU JOKYMEHTaMH BKIIIOYAET CO3JIaHUE U JAPYTUe ACHCTBUS
o ux o0paboTKe, OTpaXeHHE B yU€Te, a TaKKe MyOJIMKAIus Ha caiite 001meodpa3oBaTeIbHON
OpraHH3aIiH.
6.2. IIpocTast >neKTpOHHAs MOANMUCH ABISETCS PaBHO3HAYHOW COOCTBEHHOPYYHOM MOAMMCH HA
OyMa)KHOM HOCHTEJIE.
6.3. TlonHomouns BiaAENbIa MPOCTOM SIEKTPOHHON MOJNKMCH, MOIMUCABIIETO 3JIEKTPOHHBIN
JIOKYMEHT, IOJITBEPKIAI0TCSl B MOMEHT nofnucanus B IC aBTOMaTu4yecku 1o MOJIOKUTETbHOMY
pe3yabTaTy CIENYIOLIMX IPOBEPOK:

e  COOTBETCTBYIONIMII MMOJIH30BATENh aBTOPU30BaH B HH(POPMAIIMOHHO cucTEME;

e COOTBETCTBYIOIIAS YHHKaJbHasl MOCIEI0BATEIBHOCTh CHMBOJIOB AJIEKTPOHHOU IMOAMUCH
BKJIIOUEHA B PEECTP BBLAAHHBIX IEKTPOHHBIX MOAMHUCEH;

e COOTBETCTBYIOIIASl YHHKAJIbHAs MOCIEIOBATEIBHOCTh CHMBOJIOB AJIEKTPOHHOM TOANNCH
OTCYTCTBYET B peeCTpe OTO3BAHHBIX DJICKTPOHHBIX MOJITUCEH.

6.4. Bpems dopMupoBaHUs 3JIEKTPOHHON MOINHCH (UKCHPYETCSI B MOMEHT IOANMCAHHS TI0
MockoBckomy Bpemenu (UTCH3).

6.5. Busyanuzauusi mrammna MpOCTOM 3JIEKTPOHHOW MOMANUCH Ha DJIEKTPOHHOM JOKYMEHTE,
BbIMOJHEeHHast cpeactBamu MC, sBisercss moATBepKIAeHHEM (akTa MOAMUCAHUS JaHHOTO
JOKYMEHTa COOTBETCTBYIOIIUM BIIA/ICTBIIEM DJICKTPOHHOM ITOAIUCH.

6.6. XpaHeHue JOKYMEHTOB OCYIIECTBIISETCS MYTEM HUX 3allMUCH B XPAHWIUIIE AJIEKTPOHHBIX
JOKYMEHTOB, KOTOpoe siBisieTcst yacTbio C 0 OKOHYaHUs CpOKa JIEHCTBHUS JOKYMEHTOB.

6.7. Komusi 31MeKTPOHHOrO JOKYMEHTa MOXET OBITh pacredyaraHa Ha OyMaKHOM HOCHUTENe
cpeacTBaMu HH(POPMAITMOHHOW CHCTEMBI U 3aBepeHa B YCTAHOBICHHOM ITOPSIKE.

7. IlpaBa, 00513aHHOCTH U OTBETCTBEHHOCTDH BJIa/IeJIbLIa MIPOCTO 3JIEKTPOHHOM MOANMUCH
7.1. Bnagenen npocToi 3JIeKTPOHHOM MOJIUCH UMEET MPaBo:

e BECTH OJIEKTPOHHBIE JOKYMEHTbI, TOJMNMCAHHbIE JJIEKTPOHHOW TOANHUCHIO TPH
pa3MeEIIeHNN MX Ha caiiTe 00pa30BaTENIbHOW OpraHU3alH, COTJIacHO mpukazy Neg31
DenepanbHOil ciyk0bl 10 HaA30py B cepe oOpa3oBaHus U Hayku «OO0 yTBepKIECHHH
TpeGoBanuii Kk CTpyKType OGHUIMAIBLHOTO caiTa 00pa3oBaTeIbHON OpraHu3alud B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTn "UnTepHeT" u popmaTy npeacTaBieHus
uH(pOpMalMn», KOTOpPbIE JIOJKHBI COOTBETCTBOBATh YCHOBHSM cT.6 Ne63-d3 «O6
AIIEKTPOHHOMN MOANUCK» JJISl UX MPU3HAHMS PaBHO3HAYHBIMU TOKYMEHTaM Ha OyMa)KHOM
HOCHUTEJIE, MOAMMCAHHBIM COOCTBEHHOPYYHOU TIO/IIHCHIO;

e oOpamarbcs K JUPEKTOpy o00meoOpa3oBaTeIbHON —OpraHusanuu Juis — pa3dopa
KOH(QJIMKTHBIX CUTyalUd (CIOpOB), BO3HUKAIOLIIMX MpU TPUMEHEHUH MPOCTOU
3JIEKTPOHHOM MOATHNCH.

7.2. Bnagerner mpocToii AIIEKTPOHHOM ITOAIUCH 00sI3aH:

e OCYILECTBJIATh OOPaOOTKY BHYTPEHHHMX HJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHU CO
CBOWMH JIOJDKHOCTHBIMH O0SI3aHHOCTSIMU;

e VYMTHIBATH M TMPUHUMATH BCE BO3MOXHBIE MEpbl NI MPEeIOTBPALCHUS
HECaHKIIMOHUPOBAHHOTO UCIIOJIB30BaHUS CBOETO KITF0UYA JIEKTPOHHOU MOJIIHCH;

e HHU IIPH KaKUX YCIIOBUSAX HE MEPelaBaTh KIOY SJIEKTPOHHOU MOAMUCH APYTUM JIUIIAM;

e TpH KOMIIPOMETAIIMH CBOETO KIIOYa OJIIEKTPOHHOW TIOJAMHMCH HE3aMeUIUTEIBHO
00paTUThCSI K OTBETCTBEHHOMY 3a TeXHHUYECKylo mnomiuepxkky WMC ans npuocTaHOBKU
NeMCTBUS TIPUHAJICKAIIETO eMYy KITF0UYa 3JIEKTPOHHOM ITOJIITUCH;

e coOmoaTh KOHUACHINAIBHOCTD KITI0Ya MPOCTON 3JIEKTPOHHON MOATHKCH.

7.3. Bumanmenmen mnpocTOM 3JEKTPOHHOW TMOJIMKUCH HECET JMYHYK0 OTBETCTBEHHOCTHh 3a
COXPaHHOCTh CBOETO KJII0Ya 3JEKTPOHHOM MOANUCH M €ro 3aIlUTy OT HECAHKIMOHMPOBAHHOTO
HCIIOJIb30BaHUA.

8. 3akiII04YuTe/IbHBIE MOJI0KEHUS



8.1. Hacrosimiee [lonoowcenue 06 ucnonvzoéanuu npocmotl 31eKkmpoHHol noonucu 6 MBOY
«Kapaxawnunuckasa OOILLly aBnsieTcsa JOKaJIbHBIM HOPMATHUBHBIM aKTOM, MPUHUMAETCS Ha
[legarorndeckoM COBETE INKOJBI M yTBEpKAaeTcs (IMOO0 BBOIUTCS B JCWCTBHE) MPUKA30M
JTUPEKTOPA OPTaHU3aIMH, OCYIIECTBIISIONIEH 00pa30BaTEeIbHYIO EATEIbHOCTD.

8.2. Bce W3MeHEeHHsS W JIOTOJHEHHS, BHOCHUMBbIC B Hacrosimee [lonoxeHue, opopMISIFOTCS B
MMCbMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATEIBCTBOM Poccuiickoi
®denepauuu.

8.3. lannoe IlonoxxeHne NpUHUMAETCS Ha HEONPEACICHHBIN CpoK. MI3MeHeHHs U JOTOJHEHUS K
[TonoxeHuto NPUHUMAIOTCS B TIOPSIAKE, IPeycMOTpeHHOM I1.8. 1. HacTosero [lonoxenus.

8.4. Tlocne mpunsatus [lonoxkenus (MW W3MEHEHUH W JOIMOJIHEHUH OTIEIbHBIX ITYHKTOB H
pa3ieJIoB) B HOBOW peAaKLUU MPEbIIyIlas peaakiiis aBTOMaTUYECKH yTPAUYMBAET CUITY.



Tpunooxcenue 1

YBegomienue 00 o3nakomieHuH ¢ IoaoxxenneM 00 HCIOJIL30BAHHH IPOCTOH 3J1EKTPOHHOM
NMOANHKCH B 00pa30BaTe/IbHOH OPraHH3aLHHU

ﬂ,

(PUO, 10KHOCTE)

PIMCHyCMBIﬁ B )IaJIBHeI‘;II.HCM ((P2|.6OTHI/IK)>, HaCToOANIUM IIOATBEPIKAAKD, YTO O3HAKOMHUIICA C
[TonoxxeHneM 00 MCIOJIB30BAaHUM MPOCTOHM  JIEKTPOHHOM MOANMUCH B 00pa30BaTeIbHOU
OpraHu3alMi, a MMeHHO: PaGOTHHK TNpH3HAET PaBHO3HAYHOCTH CBOEH TNPOCTOHN 3IEKTPOHHOM
MOJIIUCH COOCTBEHHOPYYHOH MOINUCH Ha OYMa)KHOM HOCHTENe M 3asBIIIET O MPUCOCIHHEHUH K
COTJIAIICHHIO 00 yJacTHH BO BHYTPEHHEM IEKTPOHHOM JOKYMEHTOOOOPOTE C HCIIOIh30BAHHUEM
MPOCTOH SJIEKTPOHHON mnoAnmucu Ha yciaoBuAX IlomoxeHus o0 HCNOIB30BaHUM IIPOCTOI
SNIEKTPOHHOW TOIUCH B 00pa30BaTE]IBHOM OpraHM3allid B COOTBETCTBHM coO cT. 428
I'paxknanckoro koaexca P® («[oroBop npucoequHEHUA») € « » 202 rona.

« » 202 T ( ).

[Momucs pacumpposka GPHO




